POLICIES AND PROCEDURES APPLICABLE
TO THE TREASURY DIVISION,
DEPARTMENT OF REVENUE,
STATE OF ALASKA

APPENDIX C

. Code of Ethics and Standards of Professional Conduct of the CFA Institute
Applies to: All Investment Officers (including Assistant Investment Officers) in the Portfolio
Management Section.

. Standards of Ethical Conduct of the Association for Financial Professionals

Applies to: State Investment Officers in the Cash Management Section

. Principles of the Code of Professional Conduct of the American Institute of Certified

Public Accountants and Rules 102 and 501 of the Code of Professional Conduct of the
American Institute of Certified Public Accountants
Applies to: State Comptroller, and all other CPAs in Treasury

. State of Alaska Treasury Division Insider Trading Policy

Applies to:  All Treasury Division Employees

. Transaction Pre-Approval Disclosure Statement
Applies to: Treasury Portfolio Employees

. Post Transaction Disclosure Statement

Applies to: ARMB members (including the Commissioner), members of ARMB’s
Investment Advisory Council, the ARMB Liaison, the Director of the Treasury,
Treasury employees in the Portfolio Management and Compliance Sections, and
the State Comptroller.
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A& CFA Institute

CODE OF ETHICS
AND STANDARDS OF
PROFESSIONAL CONDUCT

PREAMBLE

The CFA Institute Code of Ethics and Standards of Professional Conduct are fundamental to the values of CFA Institute and essential to achieving
its mission to lead the investment profession globally by promoting the highest standards of ethics, education, and professional excellence for the
ultimate benefit of society. High ethical standards are critical to maintaining the public’s trust in financial markets and in the investment profession.
Since their creation in the 1960s, the Code and Standards have promoted the integrity of CFA Institute members and served as a model for meas-
uring the ethics of investment professionals globally, regardless of job function, cultural differences, or local laws and regulations. All CFA Institute
members (including holders of the Chartered Financial Analyst® [CFA®] designation) and CFA candidates must abide by the Code and Standards
and are encouraged to notify their employer of this responsibility. Violations may result in disciplinary sanctions by CFA Institute. Sanctions can
include revocation of membership, revocation of candidacy in the CFA Program, and revocation of the right to use the CFA designation.

e L B e L e D R o T e T P R
THE CODE OF ETHICS

Members of CFA Institute (including CFA charterholders) and candidates for the CFA designation ("Members and Candidates") must;

® Act with integrity, competence, diligence, respect and in an ® Practice and encourage others to practice in a professionatl and
ethical manner with the public, clients, prospective clients, ethical manner that will reflect credit on themselves and the
employers, employees, colleagues in the investment profession, profession.
and other participants in the global capital markets. = Promote the integrity and viahility of the global capital markets for
e Place the integrity of the investment profession and the interests the ultimate benefit of society.
of clients above their own personal interests. s Maintain and improve their professional competence and strive
» |se reasonable care and exercise independent professional judg- to maintain and improve the competence of other |nvestment
ment when conducting investment analysis, making investment professionals.

recommendations, taking investment actions, and engaging in
other professional activities.

T i L L e e T T e e P T B R S T i
STANDARDS OF PROFESSIONAL CONDUCT

I. PROFESSIONALISM

A. Knowledge of the Law. Members and Candidates must under- C. Misrepresentation. Members and Candidates must not knowingly
stand and comply with all applicable laws, rules, and regulations make any misrepresentations relating to investment analysis,
(including the CFA Institute Code of Ethics and Standards of recommendations, actions, or other professional activities.
Professional Conduct) of any government, requlatory organiza- D. Misconduct. Members and Candidates must not engage in any
tion, licensing agency, or professional association governing professional conduct involving dishonesty, fraud, or deceit or
their professional activities. In the event of conflict, Members and commit any act that reflects adversely on their professional repu-
Candidates must comply with the more strict law, rule, or regula- tation, integrity, or competence.

tion. Members and Candidates must not knowingly participate

or assist in and must dissociate from any violation of such laws, Il. INTEGRITY OF CAPITAL MARKETS

rules, or regulations. A. Material Nonpublic Information. Members and Candidates who
B. Independence and Objectivity. Members and Candidates must possess material nonpublic information that could affect the

use reasonable care and judgment to achieve and maintain inde- value of an investment must not act or cause others to act on the

pendence and objectivity in their professional activities. Members information.

and Candidates must not offer, solicit, oraccept any gift, benefit, B. Market Manipulation. Members and Candidates must not engage

compensation, or consideration that reasonably could be expected in practices that distort prices or artificially inflate trading volume

to compromise their own or another's independence and objectivity. with the intent to mislead market participants.

© 2014 CFA Institute www.cfainstitute.org



A

\'R
. Loyalty. In matters related to their employment, Members and

DUTIES TO CLIENTS

V. INVESTMENT ANALYSIS, RECOMMENDATIONS, AND ACTIONS

Loyalty, Prudence, and Care. Members and Candidates have a duty  A. Diligence and Reasonable Basis. Members and Candidates must:

of loyalty to their clients and must act with reasonable care and
exercise prudent judgment. Members and Candidates must act for
the benefit of their clients and place their clients' interests before
their employer's or their own interests.

. Fair Dealing. Members and Candidates must deal fairly and objec-

tively with all clients when providing investment analysis, making
investment recommendations, taking investment action, or
engaging in other professional activities.

. Suitability.

1. When Members and Candidates are in an advisory relationship
with a client, they must:

a. Make a reasonable inquiry into a client’s or prospective
client's investment experience, risk and return objectives,
and financial constraints prior to making any investment
recommendation or taking investment action and must
reassess and update this information regularly.

b. Determine that an investment is suitable to the client's
financial situation and consistent with the client's written
objectives, mandates, and constraints before making an
investment recommendation or taking investment action.
Judge the suitability of investments in the context of the
client's total partfolio.

2. When Members and Candidates are responsible for managing
a portfolio to a specific mandate, strategy, or style, they must
make only investment recommendations or take only invest-
ment actions that are consistent with the stated objectives
and constraints of the portfolio.

C

. Performance Presentation. When communicating investment

performance information, Members and Candidates must make

reasonable efforts to ensure that it is fair, accurate, and complete.
. Preservation of Confidentiality. Members and Candidates must

keep information about current, former, and prospective clients

confidential unless:

1. The information concerns illegal activities on the part of the
client or prospective client,

2. Disclosure is required by law, or

3. The client or prospective client permits disclosure of the
information.

DUTIES TO EMPLOYERS

Candidates must act for the benefit of their employer and not
deprive their employer of the advantage of their skills and abili-
ties, divulge confidential information, or otherwise cause harm to
their employer.

. Additional Compensation Arrangements. Members and Candi-

dates must not accept gifts, benefits, compensation, or
consideration that competes with or might reasonably be
expected to create a conflict of interest with their employer's
interest unless they obtain written consent from all parties
involved.

. Responsibilities of Supervisors. Members and Candidates must

make reasonable efforts to ensure that anyone subject to their
supervision or authority complies with applicable laws, rules,
regulations, and the Code and Standards.

N .
AL CFA Institute

1. Exercise diligence, independence, and thoroughness in
analyzing investments, making investment recommendations,
and taking investment actions.

2. Have a reasonable and adequate basis, supported by appro-
priate research and investigation, for any investment analysis,
recommendation, or action.

B. Communication with Clients and Prospective Clients. Members
and Candidates must:

1. Disclose to clients and prospective clients the basic format
and general principles of the investment processes they use
to analyze investments, select securities, and construct port-
folios and must promptly disclose any changes that might
materially affect those processes.

2. Disclose to clients and prospective clients significant limita-
tions and risks associated with the investment process.

3. Use reasonable judgment in identifying which factors are
impaortant to their investment analyses, recommendations,
or actions and include those factors in communications with
clients and prospective clients.

4. Distinguish between fact and opinion in the presentation of
investment analysis and recommendations.

C. Record Retention. Members and Candidates must develop and
maintain appropriate records to support their investment anal-
yses, recommendations, actions, and other investment-related
communications with clients and prospective clients.

VI. CONFLICTS OF INTEREST

A. Disclosure of Conflicts. Members and Candidates must make
full and fair disclosure of all matters that could reasonably be
expected to impair their independence and objectivity or inter-
fere with respective duties to their clients, prospective clients,
and employer. Members and Candidates must ensure that such
disclosures are prominent, are delivered in plain language, and
communicate the relevant information effectively.

B. Priority of Transactions. Investment transactions for clients and
employers must have priority over investment transactions in
which a Member or Candidate is the beneficial owner.

C. Referral Fees. Members and Candidates must disclose to their
employer, clients, and prospective clients, as appropriate, any
compensation, consideration, or benefit received from or paid to
others for the recommendation of products or services.

VI.LRESPONSIBILITIES AS A CFA INSTITUTE MEMBER OR CFA CANDIDATE

A. Conduct as Participants in CFA Institute Programs. Members and
Candidates must not engage in any conduct that compromises
the reputation or integrity of CFA Institute or the CFA designation
or the integrity, validity, or security of the CFA Institute programs.

B. Reference to CFA Institute, the CFA Designation, and the CFA
Program. When referring to CFA Institute, CFA Institute member-
ship, the CFA designation, or candidacy in the CFA Program,
Members and Candidates must not misrepresent or exaggerate
the meaning or implications of membership in CFA Institute,
holding the CFA designation, or candidacy in the CFA program.
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POLICIES AND PROCEDURES APPLICABLE
TO THE TREASURY DIVISION,
DEPARTMENT OF REVENUE,
STATE OF ALASKA

Association for Financial Professionals Standards of Ethical Conduct

The conduct of financial professionals has a direct effect on the reputation of the profession. A
good reputation is earned on a continuing basis by performing one’s business with competence,
appropriate confidentiality, integrity, and by complying with applicable laws and regulations.
Financial professionals have an obligation to their employers, co-workers, customers,
shareholders, the profession and themselves to maintain the highest standards of conduct and to
encourage their peers to do likewise.

Competence
1. Continue to acquire an appropriate level of professional knowledge and skill in finance.

2. Perform professional duties in good faith and in accordance with technical, legal and
regulatory practices, as well as the letter and spirit of the law in the field of finance.

Confidentiality

3. Maintain confidential information acquired in the course of professional activities and
disclose such information when legally obligated to do so.

4. Refrain from using or appearing to use confidential information for unethical or illegal
advantage personally or through third parties.

Integrity

5. Practice honesty and accuracy in all dealings without engaging in any activity that would
prejudice the ability to carry out professional responsibilities competently and fairly. Avoid
conflicts of interest or the appearance thereof.

6. Refrain from abusing the financial systems and markets.
7. Disclose fully all relevant information that could reasonably be expected to influence

business dealings.

The Certified Cash Manager (CCM) and Certified Treasury Professional (CTP) designations
may only be used if the certification is active.
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POLICIES AND PROCEDURES APPLICABLE
TO THE TREASURY DIVISION,
DEPARTMENT OF REVENUE,
STATE OF ALASKA

The Principles and Rules 102 and 501 of the Code of Professional Conduct
American Institute of Certified Public Accountants

The Principles of the Code of Professional Conduct, which provide the conceptual framework
for the Code, include the following six articles:

Principles

I.  Responsibilities In carrying out their responsibilities as professionals, members
should exercise sensitive professional and moral judgments in all
their activities.

I.  The Public Members should accept the obligation to act in a way that will
Interest serve the public interest, honor the public trust, and demonstrate
commitment to professionalism.

.  Integrity To maintain and broaden public confidence, members should
perform all professional responsibilities with the highest sense of
integrity.

IV.  Objectivity and A member should maintain objectivity and be free of conflicts of

Independence interest in discharging professional responsibilities. A member in

public practice should be independent in fact and appearance
when providing auditing and other attestation services.

V.  Due Care A member should observe the profession’s technical and ethical
standards, strive continually to improve competence and the
quality of services, and discharge professional responsibility to
the best of the member’s ability.

VI.  Scope and Nature A member in public practice should observe the Principles of the
of Services Code of Professional Conduct in determining the scope and nature
of services to be provided.

Rule 102 - Integrity and Objectivity

In the performance of any professional service, a member shall maintain objectivity and integrity,
shall be free of conflicts of interest, and shall not knowingly misrepresent facts or subordinate his
or her judgment to others.

Rule 501 - Acts Discreditable

A member shall not commit an act discreditable to the profession.
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POLICIES AND PROCEDURES APPLICABLE
TO THE TREASURY DIVISION,
DEPARTMENT OF REVENUE,
STATE OF ALASKA

State of Alaska, Treasury Division, Insider Trading Policy

Purpose

This document sets forth the Insider Trading Policy for the Department of Revenue, Treasury
Division. This policy is intended to educate employees about insider trading and anti-fraud
responsibilities imposed by the SEC. This Policy is to be delivered to all new employees and
consultants upon their joining the Treasury Division and annually thereafter. To the extent
that any provisions of this policy are contradicted by or less restrictive than the Alaska
Executive Branch Ethics Act, AS 39.52, the provisions of the Act apply.

Background

State pension funds are exempt from the requirements of the Investment Company Act of
1940 and the Investment Advisers Act of 1940, two federal statutes that regulate money
managers. However, public pension funds and their employees are subject to the anti-fraud
provisions included in the 1934 Securities Exchange Act, Section 10(b) and Commission
Rule 10b-5 there under. The broad anti-fraud provisions under rule 10b-5 make it unlawful
to engage in fraud or misrepresentation in connection with the purchase or sale of a security.'

Initially, these anti-fraud provisions were relatively easy to apply to the corporate insider who
secretly traded in his own company’s stock while in possession of inside information, but it
was less clear whether the rules prohibited insider trading by a corporate “outsider”.
However, in the 1961 case of In re Cady Roberts & Co., the SEC held that they do. The SEC
held that the duty or obligations of the corporate insider could attach to those outside in
certain circumstances. Then, in August 2000, the SEC adopted new rules regarding insider
trading. Under Rule 10b5-1, the SEC defines insider trading as any securities transaction
made when the person behind the trade is aware of nonpublic material information, and is
hence violating his or her duty to maintain confidentiality of such knowledge.?

Insider Trading Policy?

Insider trading occurs when a trade has been influenced by the privileged possession
of corporate information that has not yet been made public. Because the information
is not available to other investors, a person using such knowledge is trying to gain an
unfair advantage over the rest of the market.*

! Speech by SEC Staff: Insider Trading — A U.S. Perspective, September 19, 1998,

? Investopedia.com, “Defining Illegal Insider Trading”, by Reem Heakal obtained 6/15/2009
3 Modeled after the CalPERS Insider Trading policy: Copyright © 2005 by CalPERS

* Investopedia.com, “Defining Illegal Insider Trading”, by Reem Heakal obtained 6/15/2009
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POLICIES AND PROCEDURES APPLICABLE
TO THE TREASURY DIVISION,
DEPARTMENT OF REVENUE,
STATE OF ALASKA

It is the policy of the Treasury Division that anyone who obtains material non-public
information concerning a publicly traded company must safeguard the information and not
intentionally or inadvertently communicate it to any person (including family members and
friends) unless the person has a need to know for legitimate reasons related to the ARMB or
Department of Revenue.

Anyone who possesses material non-public information is prohibited from trading securities
based on such information commencing with the date that he or she possesses Material
Nonpublic Information and ending at the close of business on the second trading day
following the date of public disclosure of that information or at such time as nonpublic
information is no longer material.®

4. Materiality

Material information is information that a reasonable investor would consider important in
deciding to buy, sell, or hold a security. In other words, it is information that could affect the
company’s stock price or influence investors’ decisions. Material information can be
favorable or unfavorable. Examples of information that could be considered material
include:

e atender offer

e declaration of a merger

e apositive earnings announcement

e the release of the company’s discovery, such as a new drug

e an upcoming dividend announcement

= changes in debt ratings or analyst upgrades or downgrades

e material labor negotiations or disputes, including possible strikes
e financial, sales and other significant internal business forecasts

e significant changes in accounting treatment, write-offs or effective tax rate
e changes in top management

e stock splits

5 The SEC’s position is that anyone in possession of inside information is required to disclose the information
publicly or refrain from trading (per a Speech by SEC Staff: Insider Trading — A U.S. Perspective, September 18,
1998).

Page C-7



POLICIES AND PROCEDURES APPLICABLE
TO THE TREASURY DIVISION,
DEPARTMENT OF REVENUE,
STATE OF ALASKA

5. Potential Liability for Insider Trading
Because insider trading undermines investor confidence in the fairness and integrity
of the securities markets, the SEC has treated the detection and prosecution of insider
trading violations as one of its enforcement priorities. Section 21A of the Securities
Exchange Act of 1934 gives the Commission the authority to bring a civil action
against the person who committed such violation. The Commission may also bring a
civil action against a person who, at the time of the violation, directly or indirectly
controlled the person who committed such violation.®

6 US Code / 15 USC Chapter 2B — Securities Exchanges
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Portfolio Unit
TRANSACTION PRE-APPROVAL AND DISCLOSURE STATEMENT

For the account of:

EQUITIES

(Treasury Portfolio personnel who are required to disclose must receive approval from
the CIO prior to purchasing or selling securities, including stocks, bonds, unit trust,
partnership and similar interests, notes, warrants, or other related financial instruments
such as futures and options).

Buy /Sell Trade Date Name of Corporation
REAL ESTATE
Buy /Sell Trade Date Name of Corporation

MARKETABLE DEBT SECURITIES

Buy /Sell Trade Date Name of Corporation
Signature of Staff Member Date
Signature of Reviewer ** Date

“*Notes for Reviewer:
1. The reviewer is the Chief Investment Officer. Employees who report to the Director of the Treasury
should submit the disclosure to the Director of the Treasury.

2. If the employee or Unit Leader has reason to believe the trade is in violation of ethical code, statute, or
Treasury policy, report the trade to the Director of the Treasury.

3. Reviewer should submit the form to the Secretary of the Alaska Retirement Management Board, c/o
Judy Hall, Liaison Officer, PO Box 110405, Juneau, AK 99811-0405

Received by: Date:
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POST-TRANSACTION DISCLOSURE STATEMENT!

For the account of:

EQUITIES
(Treasury Portfolio personnel who are required to receive approval from the CIO prior to
purchasing or selling securities should do so on the separate pre-approval form).

Buy /Sell Trade Date Name of Corporation
REAL ESTATE
Buy/Sell Trade Date Property Type Location

MARKETABLE DEBT SECURITIES

Buy/Sell Trade Date Name of Issuer Description
Signature of Staff Member Date
Signature of Reviewer ** Date

**Notes for Reviewer:
1. The reviewer is the Unit Leader (Cash Manager, Comptroller, or CIO) of the individual submitting
the disclosure. Employees who report to the Director of the Treasury should submit the disclosure
to the Director of the Treasury.

2. If the employee or Unit Leader has reason to believe the trade is in violation of ethical code,
statute, or Treasury policy, report the trade to the Director of the Treasury.

3. Reviewer should submit the form to the Secretary of the Alaska Retirement Management Board,
c/o Judy Hall, Liaison Officer, PO Box 110405, Juneau, AK 99811-0405

Received by: Date:

! Except as noted under Equities, individuals in the following positions must complete this form within 30 days after
making a trade: Members of ARMB (including the Commissioner), members of the Board’s Advisory Council, the
ARMB Liaison, the Director of the Treasury, Treasury employees in the Portfolio Management and Compliance
Sections, and the State Comptroller.
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