Guide to HRSPro

Holder Reporting Software



Log on to HRSPro




-

Click on Add New User

Ml Welcome X

Please Sign in by choosing your name
from the list below:

Sign in ‘ ‘ Add New Use_

Hide Inactive Personnel




Fill in your personnel information
and Save.

'flm Adding Perscnnel

Last Update:

PIease note that the fleldS Wlth *MName; UMCLAIMED PROPERTY REPORTER
the * are mandatory. *Initials: | UPR

Street 1. 310 SOMEWHERE STREET
Any button in this program can be Street | SUITE #A12
used by clicking on them with a a3
mouse click or by using ALT+ the
underlined letter of the button. Zipcode: | 99801 City: | JUNEAU

State: AR » [ Country:
For example, to save it would be Phone: (123) 123-1234 Ext: 1234
ALT+S E-mail: LJHCL&IMEDF‘HDF"EHT‘{@TDUHEUSIHEES.CDH

Dt. Inactivated: I

Eﬂ E save | | 7 Cancel | # = Required Field




'ﬁ View / Modify Personnel

Last Update:

* Name: UMCLAIMED PROPERTY REPORTER
* Initials: UPR

Street1: | 310 SOMEWHERE STREET

Street2: | SUITE #A12

Street 3:

Zipcode: | 99507 City: | JUNEAL

State: AR Country:

Phone: (123)123-1234 Ext: | 1234

E-mail: UNMCLAIMEDPROPERTY@YOURBUSINESS.CO

Dt. Inactivated:

| Edit | Save

03M8/2016 - UPR

M

|_[iClose mummmmRequired Field

Click the Close button.



UTALsS BAME Loy & 5TATE

Mo Holders Found 23

| %

I--“"'_""‘-.I You must enter at least one
W hclder before you can add property data.

You will now be taken to the "Add New Holder” function.

| 0K

-, "

If this is the first use of HRSPro, you will be guided to the “Add New Holder” Function. Click
OK.




3 Adding Holder 2 Fill in the Holder information and

Last Ulpdate: Save.
* Tax D Number: | 12-3456879 | —
MAICS Code:
State of Incorp.: | AK - Date of Incorp.: 01/01/1900

*Hnlder Name: UMNCLAIMED PROPROPERTY HOLDER
Holder City: JUMEAL
Holder State; AR County:

Holder Fax # (123) 123-4321

Ed P [ save | | ¥J Cancel * = Required Field




-

& View / Modify Holder

* Tax ID Number:
NAICS Code:
State of Incorp.:

* Holder Name:
Holder City:
Holder State:

Holder Fax #:

| Edit

Last Update: 03M18/2016 - UPR

AK Date of Incorp.: 01/01/1900

LUIMCLAIMED PROPROPERTY HOLDER

JUMEAL
Ak County:
(123)123-4321

5

el

Click the Close Button



File Edit View Help

Data Input

i

Properties

>

»

Holders

i

Holder Personnel

| state Guidelines

Data Sets

A Data Set is a collection of unclaimed properties belonging to a single holder.
Once the individual properties have been entered and validated, the Data Set may
be divided into indimdual Holder Reports for each state that the holder reports to.

To create a Data Set, choose a holder from the list below and press the <Add= button.

If no holders appear in the list, you may add one via the <Holders> icon in the list bar to
the left.

UNCLAIMED PROPROPERTY HOLDER

Now your Holder
and Personnel
information is
entered, you can
create a data set.

You will need to
Add a dataset
before you can
import your file.

Click Add.



Creating A Dataset

You will need to add which
year and state you are
reporting to.

Click Save

-

4 Adding Data Set

Holder:
% Report Year:
Report Type:

% Report to State;

| Negative Report

Last Update:

LUMCLAIMED PROPROPERTY HOLDER

2016

‘@ Single-State () Multi-State

m'

‘ & save | | ) Cancel

* = Hequired Field

(g k]




”

J4 View / Modify Data Set

Holder:
* Report Year: 2016
Report Type: @ Single-State

% Report to State: AR

Negative Report

| Edit

Last Update: 03M138/2016 - UPR

UNCLAIMED PROFPROPERTY HOLDER

Multi-State

bl

|

1Y

Click the Close button



Now that your
dataset has been
created. You can
begin to upload
your data.

Click the Utilities
bar

File Edit Wiew Help

«

Properties

-

»

Holders

i

Holder Personnel

Data Sets

A Data Set is a collection of unclaimed properties belonging to a single holder.
Once the individual properties have been entered and validated, the Data Set may
be divided into individual Holder Reports for each state that the holder reports to.

To create a Data Set, choose a holder from the list below and press the <Add> button.

If no holders appear in the list, you may add one via the <Holders> icon in the list bar to
the left.

State Guidelines

Utilities

@ UNCLAIMED PROPROPERTY HOLDER
P Year 2016; State: AK; 0 Props.; $0.00; 0.0000 Shares; 0 Tangible Props.

Detail || Add || Remove




Now Click on Import File Edit View Help
Data

Data Sets

A Data Set is a collection of unclaimed properties belonging to a single holder.
Once the individual properties have been entered and validated, the Data Set may
be divided into indmidual Holder Reports for each state that the holder reports to.

To create a Data Set, choose a holder from the list below and press the <Add>= button.

Configuration and If no holders appear in the list, you may add one wvia the <Holders> icon in the list bar to
Defaults the left.

T
[ & UNCLAIMED PROPROPERTY HOLDER
Import Data b Year 2016; State: AK: 0 Props.; $0.00; 0.0000 Shares; 0 Tangible Props.

&

Rebuild Database

| | Add | | Remaove Move




File Edit Wiew Help

Data Input

| Data Output

Configuration and
Defaults

rLr_—-.

Import Data

&

Rebuild Database

Import Data

Rather than keying data, you may import it into HRS Pro from an
external source. The data must comply with one of the supported

formats below

Import Format:

@ Template File | XL3 Spreadsheest |E|

Dpen Excel Template File

To be able to upload
your information from
an excel format, you
will need to use the
HRSPro Template.

Click on the link to

Open Excel Template
File



The HRSPro Template will automatically open; this is where you will cut and paste your data to.

H ©- - B s HRS Pro Import Templatexls [Compatibility Mode] - Excel
FILE HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW ACROBAT
O Y . o= [mm] =" -
D db Cut Arial o ~A A | E==|E- %‘Wrap Text Date - _ # | Normal Bad Good Neutra l:l EEIED EE)( EI 2. AutoSum %Y H
ER Copy - . -~ . T Fill ~ .
Paste . i B I U~ . A === 3= Merge & Center ~ $ - 05 9 0 o Conditional Format as IZI il ry... FEollowed Hyp Hyperlink — Insert Delete Format Sort & Find &
= * Format Painter - . " | Formatting~  Table~ - - - = Clear ~ Filter = Select =
Clipboard 7} Font ] Alignment [P Mumber 7} Styles Cells Editing

cPs v 3 Je

CG CH Cl CcJ CK CL CM CN Cco CP ca CR Ccs CT cu cv cw

Owner3 Address line 3 Owner3 City Owner3 County Owner3 State Owner3 Zipcode Owner3 Country Owner3 Email Owner3 Driver License Owner3 Driver License State  Owner3 Date of Death County Name Section Township Range Supplemental Description Pooling Order Pooling Crder Date We

(=0 R R ) ST SURY ey

Data Comments & Tnetriictinne ) ) »



*You will want to copy and paste your data, values
only, in the correct columns from your original
excel sheet to the HRSPro template.

*It is very important that you do not paste the
formatting.

*This template has many columns and covers
many different business types. Leave cells or
columns empty if they do not apply.

*If you delete columns or insert formatting your
import will error.



% HRS Pro - Standard Edition.. Build 2015.1203.740.. Expires 06/15/2016 =1L

Property Type, Owner

File Edit View Help
Relationship, and Owner Type
. . I Data Input
columns are asking for specific Wtiaoun | State Codes
codes. .) | «Prev | K [x] | Nest» |
YOU can f|nd the prOper COdeS Property Types | OwnerTypes | OwnerRelations | Tangible Types
. . Codes ode escription
in the HRS Program in the - e
State Guidelines bar in the - R
Codes section. Submission R T
Requirements
Please note that column'y,
Owner Type, will need a
number in the code field.
I Utilities d 4
@ Print Preview | Generate | Owner Types @ All 4 Tables




Once you have filled in all applicable columns,
save this file somewhere accessible.

This will be the file that you upload into the
HRS Pro Program.



__ : Back in the Utilities, Import
e - S R === Data area you are now ready to

File Edit View Help

start your import.

Data Input

Data Output

Import Data

Rather than keying data, you may import it into HRS Pro from an CI ICk on the Sta rt Im port

external source. The data must comply with one of the supported
formats below. bUttOn.

Configuration and Import Format:
Defaults

@ Template File | XLS Spreadsheet IEl Dpen Excel Template File

rLr__-.

Import Data

Rebuild Database




o

Select your completed HRS
Pro template to upload.

% Select File for Import 23
Look in: Wl Desktop - ﬁ _? o ""
L = = Likrari :
- ibraries
= _d Systern Folder
Recent Places L — - =
- DeHart, Micholas 5 (DOR]
: % Systermn Folder
Desktop
— *I' Computer
r I e ["
i . Systermn Folder
Libraries 3
m‘ , Metwork
E.!arhl | Systemn Folder
"""ll-.l L
Computer american express 2015
it. P P File folder
HE‘L’WDFk | Fivedid TinFm
Load File: HRS Pro Import Template UCPH xds M | Select _
Files of type: Excel ~r| | Cancel |

Code Page...




’ii Import Data From A Template File &3 | Th|S screen Should Open up
10 Properties and 10 Owners will be imported into Data Set: 2016; UNCLAIMED after you have loaded your
PROPROPERTY HOLDER; Rpt to State: AK fil

lne.
FProp. Type Account # Cash to Remit Shares to Remit 15t Owner Name -
Ms01 | 50,50 0.0000[SMITH JOHN |
MS01 511.72 0.0000|DOE JANE B You Will not be able to
MS01 $33.00 0.0000(LALA LARRY i i
MS01 55.00 0.0000({ELLIOT MISSY complete the import without
MS01 517.00 0.0000|SEA BERING F . .
MS01 $12.00 0.0000|{PETAL FLOWER ﬂ”mg in these boxes referrmg
MS01 $33.25 0.0000|MAE DAISY to Owner Relationship types.
MS01 $15.00 0.0000{PICKLE DILL
MS01 515.00 0.0000{123 COMPANY ATTN: LEEROY
MS01 $11.00 0.0000{PERSON RANDOM This will need to be a number
1,2,3,4,5, or 7. Please refer
to the Owner Types under
the Codes section of the
State Guidelines.
4h\ i
Fill in Empty 1st Owner Relation if Sole Owner and if More Than One Owner Exists.
Impaort Data




| Import Data From A Template File

£3

10 Properties and 10 Owners will be imported into Data Set: 2016; UNCLAIMED
PROPROPERTY HOLDER; Rpt to State: AK
Frop. Type Account# Cash to Remit Shares to Remit 15t Qwner Name -
M301 $0.50 0.0000{3MITH JOHN |
M301 $11.72 0.0000|DOE JANE B
M301 $33.00 0.0000|LALA LARRY
M301 §5.00 0.0000|ELLIOT MISSY
M301 $17.00 0.0000|3EA BERING
M301 $12.00 0.0000|PETAL FLOWER
M301 $33.25 0.0000{MAE DAISY
M301 $15.00 0.0000|PICKLE DILL
M301 $15.00 0.0000(123 COMPANY ATTN: LEERDY
M301 $11.00 0.0000|PERSON RANDOM

Fill in Empty 15t Owner Relation wi: 3 if Sole Ownerand 7 if More Than One Owner Exists.

Import Data

In this instance | chose 3 for Individual
and 7 for Unknown.



‘¥ Import Data From A Template File £3
10 Properties and 10 Owners will be imported into Data Set: 2016; UNCLAIMED
PROPROPERTY HOLDER: Rptto State: AK

Prop. Type Account# Cash to Remit Sharesto Remit 15t Owner Name -
M301 $0.50 0.0000({SMITH JOHM |
M501 $11.72 0.0000{DOE JAME B
M301 $33.00 0.0000{LALA LARRY
M301 $5.00 0.0000(ELLIOT MISSY
M301 $17.00 0.0000|{3EABERIMNG
M301 $12.00 0.0000|PETAL FLOWER
M301 $33.25 0.0000{MAE DAISY
Ms01 $15.00 0.0000(PICKLE DILL
M301 $15.00 0.0000(123 COMPANY ATTN: LEEROY
M301 $11.00 0.0000{PERSON RANDOM
Fill in Empty 1st Owner Relation w/; | 3 if Sole Ownerand 7 if More Than One Owner Exists.
Import Data _

Click on Import Data



ﬂ Import Data From A Template File 3 ‘ At thls pOInt you WI” flnd OUt If

10 Properties and 10 Owners will be imported into Data Set' 2016: UNCLAIMED your data was in the
Frop. Type Account# zash to Remit Shares to Remit 15t Owner Mame -
MS01 $0.50 0.0000(SMITH JOHN |
MS01 511.72 0.0000|DOE JANE B If you get the Import
et 3300 OIOOIAALIRRY Successfull notification you
: r;Irﬂ ort Successful! EE_ |
e £ o should see that there were the
ﬁgg:‘l @R Imported 10 properties TLL correct amount of properties
v ’ ' and 10 owners,
MS01 PANY ATTN: LEEROY and owners.
MS01 RANDOM

0K .

]_J Click OK

Fill in Empty 15t Owner Relation wi: | 3 if Sole Owner and |7 if More Than One Owner Exists.

Import Data




File Edit VYiew

Back in the main HRS Pro
screen,

Navigate to the Data Output
bar.

Import Data

Utilities Rather than keying data, you may import it into HRS Pro from an
external source. The data must comply with one of the supported
formats below.

Configuration and Import Format:
Defaults
@ Template File | ¥LS Spreadsheet E Open Excel Template File

rLr-—-.

Import Data

&

Rebuild Database




Click on the Holder Reports 2185 ro - sancrd ivon Buig0p D00 s 0615201 I .

. File Edit Wiew Help
Icon.

Import Data

Rather than keying data, you may import it into HRS Pro from an
external source. The data must comply with one of the supported
Holder Reports formats below.

Import Format:

@ Template File | XLS Spreadsheet |E| Open Excel Template File

Start Import

I State Guidelines

Utilities




You should now be in
the Holder Reports
Output Screen.

File Edit View

Help

| Datalnput

| Data Output

3

Holder Reports

Net Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;
Remittable: 10 Props. (0 Tangible); $153.47; 0.0000 Shares

Holder Reports in Data Set

Data Set: 2016; State: AK; UNCLAIMED PROFPROPERTY HOLDER;

Fepart Ta #of Props. Status Cash to Hemit Zhares to Remit

Tangible Props. =

Owner Labels
Froperty Listing (detailed)
Property Listing (summary)

Holder Report Cover Sheet

Preview Generate Qutput

AK 10[Pending 5 153.47 0.0000 0
| Contacts | Stk. Delivery | Validate | Finalize
Printed Output Disk Qutput
@ Owner Letters MALIPAFile ===-— Final formatto send to the state




Please note in the top

. File Edit Wiew Help
of the area it notes the

Data Input
Holder Dataset, total = — - Data Set: 2016; State: AK: UNCLAIMED PROPROPERTY HOLDER:

MNet Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;

properties and Remittable: 10 Props. (0 Tangible); $153.47; 0.0000 Shares

amounts to be i Holder Reports in Data Set

reportEd. Holder Reports Report To # of Props. Status Cash to Remit Shares to Remit  Tangible Props. =

T 10[Pending 5 15347 0.0000 0

Before you can
generate the .HDE file
you will need to add
personnel contacts to
your report.

w Stk Delivery| (_Validate ] | Finalize

Printed Output Disk Qutput

@ Owner Letters MALUPAFile <===— Final format to send to the state

Cwner Labels
Froperty Listing (detailed)
Froperty Listing (summary)

Holder Report Cover Sheet

Preview | Generate Output |




4l Link Contacts to Holder Report
Check the proper person

to be the report and

. Choose up to two persons who will
claim contact. . :

represent this holder as contacts for Ak

] ] Report Claims . -
*Often this will be the Contact Contact 'amMe Lhig o

same person JUDY METTLE AMCHORAGE [ AK
MICHOLAS 5 DEHART

LUINCLAIMED PROPERTY REFORTIJUNEAL / AK

The state will use this
information to contact
holders if there are
guestions regarding the
report.

Enter CheckMark to choose both:

Report Contact - Who the State can contact with questions regarding the report
Claims Contact - Who the state can contact with questions regarding the property

You may designate the same person as both the Report Contact and the Claims

Contact.
“ Save Changes




File Edit View Help

| Datainput

| Data Output

i

Holder Reports

I State Guidelines

. utiiities

Data Set: 2016; State: AK; UNCLAIMED PROPROPERTY HOLDER;

Net Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;
Remittable: 10 Props. (0 Tangible); $153.47; 0.0000 Shares

Holder Repaorts in Data Set

Report To # of Props. Status Cash to Remit Shares to Remit

Tangible Props. =

AK 10|Pending F 15347

0.0000

0

Printed QOutput Disk Qutput

@ Owner Letters MAUPAFile
Owner Labels
Froperty Listing (detailed)
Froperty Listing (summary)

Holder Repaort Cover 3heet

Preview Generate Qutput

Stk. Delivery Validate

Now that contacts
have been added you
can validate your
report.

Click on the Validate
button.



% =] X4

If there are no
validation errors you

File Edit View Help

Data Input 1
= . G“:p“t Data Set: 2016; State: AK; UHCM!MED PROPROPERTY HOLDER; ShOUId seaVa I Idated '

Net Total: 10 Props. (0 Tangible): $153.47; 0.0000 Shares; Prom pt_
Remittable: 10 Props. (0 Tangible); $153.47; 0.0000 Shares

=y Holder Reports in Data Set Click OK

Holder Reports Report To #of Props.  Status Cash to Remit Shares to Remit  Tangible Props. = IC
AK, 10|validated | $ 15347 0.0000 0
[ Validated! 2 ]

l:o:l Holder Report contains zero validation errors.

]

0K
Printed Dutjh

@ Owner Letters MALIPAFile ===— Final formatto send to the state

Cwner Labels
Property Listing (detailed)
Froperty Listing (summary)

Holder Report Cover Sheet

Preview Generate Qutput




File Edit WView Help

| Datalnput

| DataOutput

i

Holder Reports

I State Guidelines

. utiities

Data Set: 2016; State: AK; UNCLAIMED PROPROPERTY HOLDER;
Net Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;
Remittable: 10 Props. (0 Tangible); $153.47: 0.0000 Shares

Holder Reports in Data Set

Report To # of Props. Status Zash to Remit Shares to Remit  Tangible Props. =
AR 10(Validated 15347 0.0000 0

Printed Output Disk Output

@ Owner Letters MNAUPAFile =<=<=—Final formatto sendto the state

Chwner Labels
Froperty Listing {detailed)
Froperty Listing (summary)

Haolder Repaort Cover Sheet

Preview Generate Qutput

Now that you have
successfully validated
your report you can
finalize by clicking on
the Finalize button.



File Edit View

Help

| Datalnput

| Data Output

I‘.‘."'I a
&

Holder Reports

Data Set: 2016; State: AK; UNCLAIMED PROPROPERTY HOLDER;
MNet Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;
Remittable: 10 Props. (0 Tangible); $153.47: 0.0000 Shares

Holder Rg )

Finalize 1
Report To Tangible Props. =
AR i ]

f - . Finalizing this holder report will prohibit
» further editing of associated properties, owners, etc.
(Vou may Un-Finalize it any time).

You should Finalize only if you are ready
to submit this helder report to the state, v

Do you wish to Finalize the report?

Printed O
| ‘ Yes ] | Mo |

@ Owner natto send to the state

Owner Labels
Froperty Listing (detailed)
Froperty Listing (summary)

Holder Report Cover Sheet

Preview Generate Qutput

A warning will open up.
You should only finalize
if you are ready to
submit your report.

Click on the Yes Button.



File

Edit View Help

| Datainput

| Data Output

Holder Reports

| State Guidelines

. utilities

Data Set: 2016; State: AK; UNCLAIMED PROPROPERTY HOLDER;
Net Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;
Remittable: 10 Props. (0 Tangible); $153.47; 0.0000 Shares

Holder Reports in Data Set
Fepaort To # of Props. Status Zash to Remit

Shares to Remit  Tangible Props. =

AR 10|Finalized b 15347 0.0000

0

Contacts Stk Delivery

Printed Output Disk Output

@ Owner Letters MALPAFile
Owner Labels
Property Listing (detailad)
Property Listing (summary)

Holder Report Cover Sheet

Preview Generate Qutput

The Finalize button has
now changed to Un-
Finalize.

The information in your
report has now been
locked for changes and
will require you to un-
finalize to make any
further changes.



File Edit Wiew Help

Data Imput

Data Qutput

5

Holder Reports

I State Guidelines

. utiities

Data Set: 2016; State: AK; UNCLAIMED PROPROPERTY HOLDER;
Net Total: 10 Props. (0 Tangible); $153.47; 0.0000 Shares;
Remittable: 10 Props. (0 Tangible); $153.47; 0.0000 Shares

Holder Reports in Data Set

Repaort To #of Props. Status Cash to Remit Shares to Remit  Tangible Props. =

AK 10{Finalized 5 15347 0.0000

0

Contacts Stk Delivery J/alidate Lin-finalize |

Printed Qutput Disk Qutput

Owner Letters NAUPAFile <<<— Final format to send to the state

Cwner Labels

ing (detailed)

Fropery Listing (summary)

@ Holder Report Cover Sheet!

Generate Qutput _

From here you can
print out your report
coversheet to
include with your
remittance.

Mark the Holder
Report Cover Sheet
and click on the
Generate Output
button



This report coversheet should have all of your
contact information, amount of properties and
cash that is being reported.

This will need to be signed and dated by the
person preparing the report.

ALASKA HOLDER VERIFICATION REPORT

REPORT YEAR: 2016 FOR THE PERIOD ENDING JUNE 30,
Remit to:  Alaska Unclaimed Property, PO Box 110405, Juneau, AK 99511-0405

NAME: UNCLAIMED PROPROPERTY HOLDER
ADDRESS: 310 SOMEWHERE STREET

SUITE #A12
CITY: JUNEAU STATE: AK ZIP:99801
CONTACT 1: UNCLAIMED PROPERTY REPORTER
PHONE NUMBER: (123) 123-1234 EXT: 1234 FAX NUMBER: (123) 1234321

E-mail: UNCLAIMEDPROPERTY@YOURBUSINESS.COM
CONTACT 2: UNCLAIMED PROPERTY REPORTER
PHONE NUMBER: (123) 123-1234 EXT: 1234
E-mail: UNCLAIMEDPROPERTY@YOURBUSINESS.COM

FED TAX ID#: 12-3456879 NAICS: HOLDER TYPE:

STATE OF INCORPORATION: AK DATE OF INCORPORATION: 01/01/1900
Did your company file an unclaimed property report last year with Alaska?
YES NO

If"Yes", and you filed under a different name, address or federal ID number, then please
indicate the name, address and federal ID number you reported last year:

MAME:

ADDRESS:

CITY: STATE: ZIP:
FED TAX ID NUMBER: DATE OF CHANGE:

REASON FOR CHAMNGE (e.g. acquisition, merger, name change etc_)

Remit to: Alaska Unclaimed Property [ ] Check [] EFT

Report Totals:
Properties Cash Securities Tangibles
10 $153.47 0.0000 i

I declare under penalty of prejury, that this report, including accompanying statements,
has been examined by me; that | am duly authorized by the Holder herein to execute this
report; and that | believe said report is true, correct and complete report of unclaimed
property including any social security numbers or tax identification numbers of the
owners, now in the possession or under the control of the holder, for the stated period.

Signature Date

Type Name of Signor Title of Signor



Now that the Holder

File Edit View Help
Report Coversheet t -

Data Input
h.as been printed and = — mtpp“t Data Set: 2016; State: AK; UNCLAIMED PROPROPERTY HOLDER;
SIg ned. On to the Net Total: 10 Props. (0 Tangible): $153.47: 0.0000 Shares;
) ) Remittable: 10 Props. (0 Tangible): $153.47; 0.0000 Shares
electronic File. é;;ﬁ

Holder Reports in Data Set

Holder Reports Report To # of Props. Status Cash to Remit Shares to Remit  Tangible Props. =
AR 10|Finalized 5 153 .47 0.0000 0

Mark the NAUPA File
and click on Generate
Output.

Caontacts Stk Delivery falidate Lin-finalize |

Printed Output Disk Qutpu

Crhwner Letters @ MAUPAFile ===4-Final formatto send to the state

Chwner Labels
Property Listing (detailed)

Froperty Listing (summary)

Holder Report Cover Sheet
| State Guidelines

Utilities Preview ﬂ Generate Cutput Sort By: E




Save your .HDE file
where you can access
it.

fﬁ- Save As

Savein:

B Desltop -

i) T
o

' \ Libraries
_ Systemn Folder
Recent Places 1 .

DeHart, Micholas 5 (DOR)
Systemn Folder

| Computer

Systemn Folder
1

Libraries
Metwark
EA. Systemn Folder
...,h!
Computer american express 2015
ii F r File folder
Netwurk b Favelid Temdm
MALPA Format 2016_ak_unclaimed proproperty holder HDE -
Save as type: HOE 1r|

m

Code Page...

rh




Output Successful! HRS has made a
compressed, encrypted .HDE file.

Save this file to disk, or email along
with the Holder Report Cover Sheet
and remittance.

If emailing your report, please include
a copy of the email with the Holder
Report Cover sheet and the
remittance.

-

Cutput Successful!

'0' Created MAUPA File:
 CAUSERS\NSDEHART\DESKTOP'\2016_AK_UMCLAIMED PROPROPERTY
_HOLDER.HDE

This 15 a compressed, encrypted file.

OK
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